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Job Description
	Job title:
	IPR Policy Engagement Manager

	Department/School:
	IPR

	Grade:
	7

	Location:
	University of Bath premises


	Job purpose

	The Institute for Policy Research (IPR) at The University of Bath, aims to further the public good through research into issues of significant relevance to policy debate and decision-making, building networks with the worlds of policy and practice, and increasing public understanding of policy research through our public events and publications.

We deliver activities for policymakers, researchers and practitioners to enable dual learning and original contributions to both research and practice.

This role manages the process of recruiting new senior Policy Fellows each year, drawn from the UK Civil Service, devolved and local government and the third sector. The role holder manages the programme for in person and online visits for between 25 and 30 Policy Fellows each academic year, including researching relevant academics for visits, liaising with relevant stakeholders, planning and scheduling the agenda and running the programme. 

The post holder will lead the design and roll out of new communications materials to support the Policy Fellowship Programme, including, but not exclusively, web content, case studies and resources; and work with the IPR Events, Publications and Communications Officer on managing and rolling our policy engagement social media channels and IPR blog. 

The Policy Engagement Manager is responsible for overseeing the collection and reporting on impact and evaluation data for wider IPR activities, related to policy engagement, working with the IPR Co-ordinator on delivery. In addition, the post holder will manage the IPR Database.

The post holder will play a key role in supporting the Head of Policy Programmes and Communications in researching, aligning, designing, and delivering new internal policy training, coaching and development activities with the university’s REF and KEF strategies, select large grant applications and for the Bath Beacons. 

The post holder will support the Head of Policy Programmes and Communications with designing and delivering broader policy engagement activities across the academic year. This includes monitoring and sharing opportunities with academics, engaging with relevant policy engagement networks and managing the fellowship alumni programme. In addition, the role will help with the development of new internal policy engagement coaching and training activities that support University of Bath research strategies. 

The purpose of the role is threefold: to recruit senior level policymakers and decision-makers from central and local government and the third sector to the IPR Policy Fellowship Programme to facilitate a tailored programme of meetings with select Bath academics; to support the IPR's policy engagement activities; and to build capacity in Bath’s internal policy engagement training capacity and delivery, to enable greater and more effective and impactful policy engagement across the University of Bath’s research portfolio.



	Source and nature of management provided 

	Head of Policy Programmes and Communications



	Staff management responsibility

	None, although working alongside colleagues at the IPR and with colleagues from across the university is a key part of this role.



	Special conditions 

	Occasional travel to London or regional policy professional locations may be required. 



	Main duties and responsibilities 

	1
	Lead the recruitment of around 25-30 senior Policy Fellows each academic year (between September and June), across all Policy Fellowship streams: General, AI, Net Zero, Health and South-by-Southwest.



	2
	Oversee the Policy Fellowship Programme operations to ensure successful delivery. This includes managing the recruitment of senior policy fellows and academics; understanding the motivations of the policy fellow and identifying relevant academics; overseeing the delivery of each fellowship schedule and the evaluation and reporting metrics. Work with the IPR Co-ordinator on scheduling, delivery and evaluation metrics. 



	3
	Work with the IPR Co-ordinator to oversee the collection and reporting of impact and evaluation data; oversee the data collection processes and procedures. This includes running wrap up interviews with each fellow to generate feedback, case study data, enable library access, recruitment to the IPR Policy alumni network.



	4
	Lead the research and recruitment of relevant academics from across the university to match with policy fellows across a range of policy areas, including AI, net zero, health, regional policy. Persuade academics to take part; provide individual policy engagement training for any new staff member to the programme, and ensure full briefings are provided for each visit. 



	5
	Design and deliver a strategic plan of engagement activities with the IPR Policy alumni network, including running workshops, seminars, newsletters and networking opportunities. 



	6
	To manage the IPR policy engagement social media channels and IPR blog, acting as IPR Blog editor. To work with the IPR Events, Publications and Communications Officer to strategically plan communications work to support policy engagement activities externally and internally.



	7
	To support the Head of Policy Programmes and Communications in aligning new training and development activities with the university’s REF and KEF strategies, select large grant applications and the Bath Beacons, designing processes for participation and to deliver bespoke policy engagement training and policy engagement support.



	8
	To undertake, and to support and contribute to, aspects of the IPR portfolio of internal group face-to-face training and 1-1 mentoring sessions with individual academics; provide advice on developing and maintaining new policy networks, presenting their research messages to policy audiences, etc.


	9
	To manage the portfolio of online policy engagement guides and to ensure they are up to date and relevant. Produce new case studies and manage the latest policy engagement opportunities webpage, working with the policy intern.



	10
	To manage internal cascade mechanisms, for the dissemination of external and internal policy engagement opportunities, such as government and learned society fellowships or placements, UPEN and The Foundation for Science opportunities etc.


	11
	To support the Head of Policy Programmes and Communications in the development of the Areas of Research Interest with regional and local councils, Banes and WECA.



	12
	Attend policy engagement events and act as host, where required. Represent IPR and the Policy Fellowship team at the University and external events including meetings with senior policy professionals. 



	13
	To manage the IPR database regarding Policy Fellows Programme, working with the IPR Co-ordinator. This will require managing database development work and overseeing its roll out. 
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Person Specification

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	Educated to a degree level, or equivalent professional experience.
	x
	

	Postgraduate qualification
	
	x

	Experience/Knowledge
	
	

	Experience in working in UK public policy or equivalent engagement roles.
	x
	

	Experience of events / programme management and/or delivery in a complex environment.
	x
	

	Experience of leading re-design, implementation and scale-up of knowledge exchange programmes to support mobility and interaction across sectors. 
	x
	

	Experience of engaging and developing strategic partnerships with senior policy professionals in national government/parliament, private and third sectors for project delivery and scale-up. 
	x
	

	Experience of database management. 
	x
	

	Experience of evaluating programmes and/or impact activities.
	x
	

	Experience of producing complex materials for different audiences. 
	x
	

	Experience of running training and development for academics. 
	x
	

	Experience of coding using R 
	
	x

	Skills
	
	

	Effective organisational and planning skills with a commitment to delivery. 
	x
	

	Ability to research detailed policy questions and the academic expertise suitable to match with these, across disciplines and policy areas. 
	x
	

	Skills in developing and delivering capability building activities through online/ face-to-face meetings, focused workshops and training programmes for researchers. 
	x
	

	Proven ability to manage strategic planning and work effectively at pace, with excellent organisation skills and ability to manage multiple activities, relationships, and respond to complex queries across different environments and subject areas. 
	x
	

	Excellent communication and interpersonal skills. Blog editor experience and managing social media accounts in a professional capacity. 
	x
	

	
	
	
	

	Outstanding teamwork skills. 
	x
	
	

	
	
	
	

	Attributes
	
	
	

	Experience of designing and scaling Policy Fellowship or other knowledge exchange programmes. 
	
	x
	

	Experience of working in or with higher education institutions. 
	
	x
	



